STAT O CALIFORNIA

REQUEST FOR APPROVAL OF DEPARTMENT. BGARD OR COMMISSION BULLING CODE
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" SCHEDULE NUMBER PAGE NUMBER(S} SCHEDULE DATE
{2} CHIEF, STATE ARCHIVES ] _

memw Bw Dﬂwﬁamwﬁmmwwﬁ 130 APPROVAL NUMBER APPROVAL DATE

445-4293 or ATSS 485.4293 {
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{The original approval number will remain in effect,)
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Asthe program manager directly responsible for the records listed on the attachagd schedule, I certify that { have reviewad
the need for the records, that each retention period is necessary and correct as scheduled, and {for a revisad schedule)
that all items on the previous schedule have been accounted for.
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tnaccordance with Govern ment Code 14755, approval of the attached Records Retention Scheduls bythe Dapartment of
General Services is hereby requested. Retention perivds have been established by this agenzy after a carefy! evaluation
of all the factors listed in Section 1667 of the State Admiristrative Manual.
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The Department of General Services has no jurisdiction over entries made in Column 16 of mﬁ@mwowmmwww&@%w;mwﬂmacmm .
covers Columns 1 — 15 and 17 only. 4
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PART i — ARCHIVAL SELECTION {Per Government Code Section 14755)
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THE ATTACHED RECORDS RETENTION SCHEDULE: 5 Bervice Since 1850 -
[_] Contains no material subject to further review by the California State Archives.

W‘m Contains material subject to archival review. ltems stamped “"Hold/Notify Archives” may not be destroyed without
T Blearance by the Secretary of State. {State Administrative Manual Section 1614.)
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LARGE (25%) AND SMALL (75%) CONTROLLED
CORRESPONDENCE RECEIVED FROM INMATES,
PUBLIC, AND LEGISLATURE RELATING TO
INMATE CONFINEMENT (VISITING, MAIL,
SENTENCE, TRANSFER, ETC.).

MANDATED BY:
ADMIN.POLICY

RETAIN ONE YEAR IN THE OFFICE. TRANSFER TQ THE
DEPARTHMENTAL ARCHIVES OR STATE RECORDS CENTER
FOR TWD YEARS STORAGE. COPIES (WARDENS) SHOULD
BE DESTROYED, BUT ORIGINAL CORRESPONDENCE
(1SU) SHOULD BE TRANSFERRED TO THE CALIF.
STATE ARCHIVES.

EXEMPT FROM PUBLIC REVIEW PER PRA 6254.
SUBJECT INDIVIDUAL MAY REVIEW PER IPA 1798.34.
DESTRUCTION: NONE.

TRANSFER TO THE
STATE ARCHIVES




